Checklist for Chapter 2 – Request for Comments
	Date Completed
	Item

	
	2 – Entire chapter reviewed before proceeding

	
	2.1 – Timing requirements met
If newly adopted or amended rule grant, publish w/in 60 days of grant’s effective date.

	
	2.2 – Agency approval to publish the Request for Comments
If agency is a multi-member board that customarily gets board approval, BD-NTC form used.

	
	2.3 – Get a Revisor’s ID Number

	
	2.4 – Governor’s Office Review
GOV-PRLM used.

	
	2.5 – Request for Comments published in State Register
- 2.5.1 – Requirements met for Request for Comments
- 2.5.2 – Request for Comments drafted
   - REQUEST form used
- 2.5.3 – Publish in the State Register
   - Deadline for publication met (See State Register website)

	
	2.6 – Additional Notice (Optional)
- 2.6.1 – Reach affected persons
   - Keep record of efforts. CRT-GNRC form used.
- 2.6.2 – Inform the Legislature

	
	2.7 – Prior approval of Additional Notice Plan (Optional)
- NP-RQUST letter used.
- OAH eFile account created.
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