[Dates, names, and other information should be changed to reflect your agency’s submission. Replace “Agency” with “Department/Board/Bureau/Commission” as applicable.]
[Agency Logo]
VIA EFILING
[Date]
The Honorable Judge [Name]
Administrative Law Judge
Office of Administrative Hearings
In the Matter of the Proposed [Permanent] Rules Relating to [Topic]; Cancellation of Hearing; Revisor’s ID Number [number]; OAH Docket No. [Number]
Dear Judge [Name]:
The Minnesota [agency name] is canceling the public hearing for its proposed rules scheduled for [hearing date].
The deadline to request a public hearing was [day], [date]. The [Department/Agency/Board] received [#] requests for a public hearing [## of whom subsequently withdrew their requests]. The [Department/Agency/Board] is canceling the hearing because there are fewer than 25 [outstanding] hearing requests.
The [Department/Agency/Board] will submit the necessary documents for review to allow it to adopt the rules without a hearing according to Minnesota Rules, parts 1400.2300 and 1400.2310. [The [Department/Agency/Board] tentatively plans to submit for review by [date] but will try and notify you a week before eFiling.]
If you have any questions or concerns, please contact me at [email/phone number].
Sincerely,
[Name]
[Title]
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