Template Letter to Notify a Health Care Facility of a

Pulmonary TB Patient Who Has Been in Their Facility
<DATE>
Re: <PATIENT’S NAME AND DOB> 

Dear Clinic Manger [or other designated person]:

If you are not the appropriate person to handle this situation in your facility, please forward this letter, as needed.  I am writing to notify you that the above patient, who was seen at your clinic, has been diagnosed with <ACTIVE/SUSPECTED> pulmonary tuberculosis (TB) disease and that your clinic staff and/or other patients may need post-exposure testing.  <PATIENT’S NAME> had sputum samples collected <DATES> that were smear <POSITIVE/NEGATIVE> for acid-fast bacilli; cultures confirmed Mycobacterium tuberculosis. [Note: modify clinical information as indicated.]  <MR./MS. LAST NAME> currently is undergoing treatment for active TB disease. <HIS/HER> period of potential infectiousness should be considered to have started approximately <DATE>.
<LPH AGENCY> is testing close contacts of <MR./MS. LAST NAME> and we recommend that health care facility staff and patients with significant exposure also be evaluated.  For further information regarding testing of staff and other patients, please see the enclosed excerpt from recommendations from the Centers for Disease Control and Prevention, “Guidelines for Preventing the Transmission of Mycobacterium tuberculosis in Health-Care Settings, 2005.”  

Please provide me with a summary report of the results (e.g., the number of contacts identified, the number that receive a full evaluation, the number with newly-documented LTBI, and the number with TB disease) of any screening performed in your facility as a result of exposure to this patient.  Enclosed is a form that can be used to report these results.  

If you have any questions, please feel free to contact me at <PHONE NUMBER>. Thank you.  

Sincerely, 

<NAME, TITLE>
<LPH AGENCY>
Enclosure

