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RESIDENT AND EMPLOYEE RECORD REVIEW LIST

Guidelines for follow-up resident and employee identifiers:
During a follow-up:

= Use the same identifiers as the original survey and add numbers and letters as needed for new residents or
employees.

= Do not re-use identifiers from a previous survey in the series on new people.

Example: Resident #1 (R1) in the original survey should be the same person as Resident #1 (R1) in the 4th
follow-up survey.

= Only list residents/employees who were reviewed during that survey.

Example: If the original survey had Residents #1 — 4, but the follow-up only reviewed Residents #2 and #4,
only list #2 and #4 on the list. New Residents would start at #5.

Guidelines for resident and staff identifiers:

Identifiers should begin with a capital letter identifying the person and conclude with numbers for residents
and letters for employees.

Resident numbering will be:
= R1, R2, R3, etc.
Employee numbering will be:

= Licensed assisted living director (LALD)-A, registered nurse (RN)-B, unlicensed personnel (ULP)-C, etc.
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